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Final Field Training Report Evaluation (Form 5)

Grades

Poor

Satisfactory

Good

Excellent

Points

0.5

1.0

1.5

2.0

Report Organization and Formatting

All final repot components are met?

All text, tables, graphs, figures correctly written,
drawn, numbered, and contain titles/captions?

The report is of an acceptable length and well
covering the considered topics?

Report Content

Does the report contain a well written brief abstract
about training agency containing the type of the
company business he trained in, and how the
department he attended contributes to the
successful function of the whole company?

Does the trainee list the activities he performed
during the training period and explain his role?

Does the trainee understand the main objective of
the field training, and the skills he acquired upon
field training completion.

Does the trainee understand the importance and
describe his field training experience?

Does the trainee make connections of how he has
learned through his field training experience?

Does the trainee identify areas in which he has
made a significant contribution to the agency?

10

Is the presented material relevant to the tasks
performed throughout the field training period?

11

Does the trainee provide concise and complete
conclusions in the report?

12

Are appropriate reference citations presented, and
are industrial terms and jargon when used
adequately explained?

Report Sty

e

13

Is the report very well written and free from
grammar/spelling mistakes?

14

The aesthetic aspect of the report, is the report
beautifully designed, and all sections are in a
proper order, well-formatted, and readable?

15

In addition, constructive comments regarding the
value of the program will be considered.

Total (7.5 — 30 points)
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Form (7)

@cademic Supervisor Site Visit Report (10 }

Trainee Name | University ID |
Training Agency
Training Department
Field Supervisor

Site Visit Number Date Site Visit Start Time Site Visit End Time
S B S

Note: Depending on the observation and the results of the personal interview that take place with the fieldsupervisor

and the student, the academic supervisor evaluates the student in light of the following elements.

Poor | Satisfactory | Good | Excellent

N ltem 075 05 075 1 Remarks

1 | Trainee's daily attendance.

Does the trainee perform assigned tasks on
time?

Trainee's awareness of the details of
assigned tasks.

4 | Trainee's moral commitment

5 | General personal appearance of the trainee

Trainee's desire towards learning and

6 knowledge
7 Trainee's behavior and interaction with his
Field supervisor and colleagues
3 Trainee's ability to present and
communicate information
9 Trainee's behavior and interaction with the
academic supervisor
10 Trainee's satisfaction with the field
training agency
Total (5 -- 10 points)
[ 11T N0
........................................................................................................................ Field
Supervisor: Signature:
Academic Supervisor: Signature:

'Y



Form (7)

@cademic Supervisor Site Visit Report (10 ]

-\

Trainee Name | University ID |
Training Agency
Training Department
Field Supervisor

Site Visit Number Date Site Visit Start Time Site Visit End Time
S R S S

oooooooooooooo

Note: Depending on the observation and the results of the personal interview that take place with the fieldsupervisor

and the student, the academic supervisor evaluates the student in light of the following elements.

Poor | Satisfactory | Good | Excellent

0251 05 075 1 Remarks

N ltem

1 | Trainee's daily attendance.

Does the trainee perform assigned tasks on
time?

Trainee's awareness of the details of
assigned tasks.

4 | Trainee's moral commitment

5 | General personal appearance of the trainee

Trainee's desire towards learning and

knowledge

7 Trainee's behavior and interaction with his
Field supervisor and colleagues

8 Trainee's ability to present and
communicate information

9 Trainee's behavior and interaction with the
academic supervisor

10 Trainee's satisfaction with the field

training agency

Total (5 -- 10 points)
ONEE NOTES: tuiiuiieiieiintiareeeesententeesesonssnssssnssnsansessessnsonsossessnssnsssssssnssnsosssssnsansonses

------------------------------------------------------------------------------------------------------------------------

Field Supervisor: Signature:
Academic Supervisor: Signature:

'Y



Form (7)

@cademic Supervisor Site Visit Report (10 }

Trainee Name | University ID |
Training Agency
Training Department
Field Supervisor

Site Visit Number Date Site Visit Start Time Site Visit End Time
S B S

Note: Depending on the observation and the results of the personal interview that take place with the fieldsupervisor

and the student, the academic supervisor evaluates the student in light of the following elements.

Poor | Satisfactory | Good | Excellent R K
025] 05 |075| 1 emarks

N ltem

1 | Trainee's daily attendance.

Does the trainee perform assigned tasks on
time?

Trainee's awareness of the details of
assigned tasks.

4 | Trainee's moral commitment

5 | General personal appearance of the trainee

Trainee's desire towards learning and

knowledge
7 Trainee's behavior and interaction with his
Field supervisor and colleagues
3 Trainee's ability to present and
communicate information
9 Trainee's behavior and interaction with the
academic supervisor
10 Trainee's satisfaction with the field
training agency
Total (5 -- 10 points)
[ 11T N0
Field Supervisor: Signature:
Academic Supervisor: Signature:

AR
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Form (8)

[ Trainee Evaluation Form]

Trainee Name University ID |
Training Agency
Training Department
Field Supervisor

Note: This form aims to identify the degree of evaluation of the trainee's fieldsupervisor
according to the following evaluation criteria:

First: Evaluation criteria for general skills (15 marks)

Poor | Satisfactory | Good |Excellent
0.25 0.5 0.75 1

A Professional and personal conduct:

N ltem Remarks

1 [Self-motivated professional responsibilities.

2 |Response to Supervision

Balance and self-control in different
situations.

Positivity and effectiveness in dealing with
others, especially with the direct manager.

w

General professional skills:

Independence and responsibility for self-
education and skills development.

Quality of Work
Organizational Fit

The ability to cooperate with colleagues and
employees of the training agency.

Professional skills:

Computer and software skills
English language skills

Ability to learn and research to understand
work situations and surrounding environment.

D Character Traits:
12 |Dependability

13 |Initiative and Creativity

14 \Work Motivation

15 |Attendance and Punctuality

Total (3.75 -- 15 points)

BlolO| © [N o o

11

A



Second: Evaluation criteria for specialized skills (computer maintenance and
)assembly skills (25 points)

computers and
associated
pereferals

A [Second: Evaluation criteria for specialized skills (computer maintenance and assembly skills (25 marks)
. Item Poor | Satisfactory |Good | Excellent
Ability Knowledge Skills 0.25 0.5 0.75 1
. Installation of Windows OS
List the - -
N components of Implementatlon of necessary settings and
Aplllty -to deal  \vindows OS tuning for proper functioning of Windows
with Windows 0S
1  (operating Installing and uninstalling programs and
system Explane applications in Windows environment
environment |n7truc1tt|3\r/1_s gnd Execution of various commands in Windows
gjses OTVVINAOWS lenvironment (Open, Copy, Paste, ...)
Make data backups
Correct text formatting
Explain the Insert different objects(Multimedia, symbols,
functions of word ~ lequations)
Processor Insert different types of tables
Use built-in templates
) Create Tables inMS Access
Ability to deal  [Explain the Create Forms in MS Access
with functions of MS - —
2 components of JACCess Create Relat|0n§h|ps in MS Access
MS Office Create Reports in MS Access
Explain the Use Built in MS Excell equations
functions of MS Use Excel to make different statistics
Excell Use Excel to make different charts
Explain the Create presentations using built in templates
functions of MS IAdd different multimedia to MS
Power Point Presentations
Identify computer
components and Choose the right part
/Ability to parts
assemble, Describe all
3 install and computer Use maintenance tools properly
operate a components
computer Distinguish Proper installation, settings and tuning of
between computer
software
software
Determine the role
and function of Proper use and employment of examination
Ability to Ei(r:rr:p%?]r:r?tumr and diagnostic equipment
troublshoot,
. Explane the proper
diagnose and . .
repair connection Proper use and employment of scanning and
4 malfunctions in between computer  [diagnostic software
components

Distinguish between

checking,diagnosing
and

troubleshooting

computer software

Proper use of maintenance tools for computer
assembly and installation (Tools kit)

Total (6.25 - - 25 points)

VY




Second: Evaluation criteria for specialized skills (Website development skills (25

points))
A [Second: Evaluation criteria for specialized skills (computer maintenance and assembly skills (25 marks)
Item Poor | Satisfactory |Good |Excellent
N ability Knowledge Skills 0.25 05 0.75 1
Installation of Windows OS
List the components of Implementation of necessary settings
Windows OS and tuning for proper functioning of
/Ability to deal 'Windows OS
with Windows Installing and uninstalling programs
1 |operating and applications in Windows
system Exolane i i d environment
environment )ip an:\;\r;'st:juctlorg)sSam Execution of various commands in
rufes ot Windows 'Windows environment (Open, Copy,
Paste, ...)
Make data backups
Correct text formatting
. . Insert different objects(Multimedia,
Exp:jalpn the functions of symbols, equations)
\ord Frocessor Insert different types of tables
Use built-in templates
Create Tables inMS Access
/Ability to deal  [Explain the functions of ~ |[Create Forms in MS Access
) with MS Access Create Relationships in MS Access
E;’g“g‘;';igts of Create Reports in MS Access
! ) ) Use Built in MS Excell equations
Explain the functions of Use Excel to make different statistics
MS Excell _
Use Excel to make different charts
Explain the functions of Create presentations using built in
MS Power Point templates
\Add different multimedia to MS
presentations
Recognize HTML Use and employ HTML
programming language [cOmmands to create various
instructions websites (Static, Dynamic)
Ability to - :
design and Recognize Java Script
3 |develop programming language  [Connect websites to databases
\various . .
Websites instructions
Recognize PHP . .
i rimmin lanauage Upload and publish websites on
P g _ 91anguagde  the web server
instructions
List website Upload necesery files on the
components server
Ability to Respect the culture
4 Imanage and ethics of Proper use of FTP programs
websites electronic publishing
Classify of usersand  |Grant and modify permissions
their Permissions to users
Total (6.25 — 25 points)

YA




Second: Evaluation criteria for specialized skills ( Information Systems skills (25

organizations

and companies

Diagrams (DFD)

the DFD

points))
/A |Second: Evaluation criteria for specialized skills (computer maintenance and assembly skills (25 marks)
Item Poor | Satisfactory |Good |Excellent
N [Ability Knowledge Skills 0.25 05 [0.75 1
Installation of Windows OS
List the components of Implementation of necessary settings
Windows OS and tuning for proper functioning of
/Ability to deal \Windows OS
with Windows Installing and uninstalling programs
1  (operating and applications in Windows
system lane i . q environment
environment E):p anf‘:a\;\r;:st[juctlogs;n Execution of various commands in
rules or Windows Windows environment (Open, Copy,
Paste, ...)
Make data backups
Correct text formatting
. . Insert different objects(Multimedia,
Explain the functions of symbols, equations)
word Processor Insert different types of tables
Use built-in templates
Create Tables inMS Access
IAbility to deal  [Explain the functions of Create Forms in MS Access
> with MS Access Create Relationships in MS Access
ﬁ;)gngc%r‘l.ents of Create Reports in MS Access
ce laii the functi ; Use Built in MS Excell equations
Explain the functions o Use Excel to make different statistics
MS Excell -
Use Excel to make different charts
Explain the functions of Create presentations using built in
MS Power Point templates
IAdd different multimedia to MS
presentations
Explain the basic concepts
of databases Employing and drawing the basic
Mention query language elements of ERD
(SQL) commands
Describe the Entit
Ability to .' ) " Convert ERD to Schema
build Relational Diagram (ERD)
3 |databases Describe creation of tables
consisting of - lang puilding of relationships [Building tables in SQL
several tables
between them
Using and employing different
commands in the SQL environment
Know the instructions of for different queries
(SQL) Using and employing various
commands in the SQL environment
to delete, add and modify data
s et et Moving framcre phase o snte i
design Stages (SDLC) the information systems life cycle
4 information
systems for Explane of Data Flow Moving from one level to another in
different

Total (6.25 — 25 points)

)4




Second: Evaluation criteria for specialized skills ( Local Area Networks skills (25

LAN and repair
them

Diagnostic instructions
(Ping,......)

troubleshooting process

Proper use of network diagnostic and
testing devices

points))
A [Second: Evaluation criteria for specialized skills (computer maintenance and assembly skills (25 marks)
Item Poor | Satisfactory |Good |Excellent
N [Ability Knowledge Skills 0.25 05 0.75 1
Installation of Windows OS
List the components of Implementation of necessary settings
Windows OS and tuning for proper functioning of
Ability to deal \Windows OS
with Windows Installing and uninstalling programs
1  |operating and applications in Windows
system lane i . q environment
environment E):p anf\;\r;_st:juctlogssan Execution of various commands in
rules ot Windows Windows environment (Open, Copy,
Paste, ...)
Make data backups
Correct text formatting
. . Insert different objects(Multimedia,
Exp(ljallan the functions of symbols, equations)
word Frocessor Insert different types of tables
Use built-in templates
Create Tables inMS Access
Ability to deal  [Explain the functions of Create Forms in MS Access
> with MS Access Create Relationships in MS Access
Kﬁgngc;?.ents of Create Reports in MS Access
i — -
ce laii the functi ; Use Built in MS Excell equations
Explain the functions o Use Excel to make different statistics
MS Excell -
Use Excel to make different charts
Explain the functions of Create presentations using built in
MS Power Point templates
\Add different multimedia to MS
presentations
Classification of IP
Ability t addresses and how to Calculate and subnet IP addresses
desli 'g’ag q calculate them
builg asmall List wired and wireless Cable preparation and connection
data transmission media (UTP)
3 |Local Area -
Network Connect two or more devices
e . together (wired or wireless)
(LAN) Classification of Network -
Make the necessary settings on the
Protocols (TCP/IP) -
devices to enable them to
communicate
Define specifications and Proper use of tools in maintenance,
functions of LAN disassembly, installation and
protocols (DHCP,...) replacement
Ability to Proper use of inspection and
4 troubleshoot List of Inspection and diagnostic instructions in the

Learn about network

settings

properly Perform network hardware
settings

Total (6.25 — 25 points)




*N/A: The trainee has not been trained and its value is zero

e Please provide us with the comments and suggestions that the you or your
companyhave regarding the evaluation form (Form 8), if any:

Comments:

e Is there any skills trainee was trained on that were not mentioned in Form ( Form 8)?
Yes O NoO

If the answer is yes, please list it :

- ieiitiittiitietietttte ittt tieetatteeeetnseateatetntentantantttentantanttateatntententeatntentantantaaenann
B m et iiiiii it i teeetietietetetententeneetatentetntantenataatantantetntantensttatantentenatansenatantans
o eiietttieiiteeeteetenteaatentesecantensceatentantenatantantentontentenatentensceatantensenscantenscansansans
e \Was the trainee nominated to work in the training agency? Y&s Nolf yes, was t
O O
Name of field SUPEIVISOr:- ..cuiieiiiiiiiiiiniieiieeiennienremmnonnns Signature:-.......ccceevveieiiniennns

Name of academiC SUPEIVISON:- civeiieienrerarsnsenacansonscansone Signature:-......cccceeeiiniennnnnns
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